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Team User Home is where user can go to search for information within the Team software.  

Within each category listed below, users can search and filter through results to find what they 

are looking for. 

 

Categories within the Home screen: 

• Equipment 

• Work Order 

• Purchase Order 

• User Dashboard 

• Manager Dashboard 

• PM Assignments 

 

 
 

 

 

 

Equipment 

 

Clinical Engineering is about providing comprehensive life cycle asset management.  It’s 

important for planning for, protecting and preserving those assets. 

 

Search Filters 
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When searching, completed the desired filters and click on “find.”  This system will bring up the 

search results within the “results” tab.   

 

Users can create and save searches.  To save a search criteria, complete the desired filters and 

within the save field type in the name of the save and click on “save.”  This will save the users 

search criteria for future reference. 

 

Result 

 
 

For additional information on equipment, please see the “Equipment Notes.” 
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Work Order 

 

Provides documentation for Corrective and Preventive Maintenance (PM) actions on equipment; 

the work order itself ties together the work order information with the purchase order and 

equipment information to track a complete service event. 

 

Search Filter 

 
 

Result 
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For additional information on work orders, please see the “Work Order Notes.” 

 

 

 

 

Purchase Order 

 

The Purchase Order function is to generate PO’s for parts and outsider services.  PO’s can be 

generated from both the work order screen and the purchase order screen.  PO approvals are 

done from the manager’s home screen only and the purchase orders needing approvals are listed 

for the manager.   

 

Search Filter 

 
 

Results 

 
 

For additional information on purchase orders, please see the “Purchase Order Notes.” 
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User Dashboard 

 

Displays open work non-preventative maintenance work orders assigned to the selected staff 

member 

 

Corrective Work Order 

 
 

Preventive Work Orders 
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Parts – Waiting to Receive 

 
 

Open Request 

 
 

For additional information on dashboards, please see the “Dashboard Notes.” 
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Manager Dashboard 

 

Summary 

 
Manager Approval 
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Variance 

 
 

 

For additional information on manager’s dashboard, please see the “Manager’s Dashboard 

Notes.” 
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PM Assignment 

 

Facility View     User View 
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Facility View 

  

 
 

User View 

 

 
 

For additional information on PM Assignment, please see the “PM Assignment Notes.” 

 


