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Users can access the Admin information by clicking on the “Admin” within the blue banner
(figure 1).

' ‘TEAM el RANDY WELLS
NET Manzge Profie 2 Logout
Site Team
Admin Project Listing Reports
gPlan Home > Admin
Admin Depariment Templates Room Templates tems
Admin Home

o o . ] Figure 1
Additional tabs within the Admin screen (figure 1):

e Department Templates
e Room Templates
e ltems

All three tabs listed above will allow users to review, edit and create new departments, rooms
and items.

Department Templates

By clicking on the “Department Templates” tab, user will be taken into a screen where they can

search existing departments (figure 2). In addition, users will also notice an additional tab (Add
Department).

ePlan Home = Admin = Department Templates

| Admin . Department Templates '

' Add Department aomTemplates ltems

Department Template
Department Name

| ICU

|Ze# Surgery

|5 Sterile Processing
|5 Dialysis, Inpatient
|z Laboratary

|5 Cardiolagy

|5 Endascopy

|52 Respiratory Therapy
|5 Radiology

|52 Medical Surgical Unit

Edit a Department Template Figure 2
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To edit an existing department template, users will need to click on the edit icon next to the
department to be edited (figure 3).

gPlan Home = Admin > Department Templates

| Admin . Department Templates Add Department Room Templates tems

Department Template Search

Department Name
-

| TCU
|5 surgery

|_ 2Sterile Processing

Figure 3

By clicking on the edit icon, users will be taken into the “Edit Template” screen (figure 4).

ePlan Home = Admin = Department Templates = Edit Template
Department Template Mame  |ICU I_ Save J | Reset J [ Delete |
Room Templates for this Department Template: 1 Find Rioom Templates to Add to ths Department Template
1 —
S Temolats Name earch
T Todet, Pubic, Make

Figure 4

Within the “Edit Template” screen users can perform the following tasks:
e Change the Department Name
e Delete Room Template Name
e Search for Room Templates to Add to the current Department Template

Remember to “Save” any changes made.
If there are no Rooms assigned to the Department users can do so by clicking on the “Search”

button next to the “Room Template Name (figure 4). By doing so, a list of “Room Template”
will appear (figure 5).
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' ‘TEAM BT RANDY WELLS
il g NET Manace Srofle _i Logaut
Site Team
gPlan Home = Admin = Department Templates = Edit Template You MU ST save your additions or changes
Department Template Hame  [ICU [ sawve ][ Reset |[ Delete |

Fired Room Tempiates to Add to this Department Template
Room Template Name m

~ Rogms Found: 24

[ Add Selected

Room Template Hame

(Step 2) Check any of these boxes
to add/populate the room into the e
department list (above) by clicking :fi o
(Step 3) "Add Selected O oresisieor e (Step1)Click on SEARCH to
0 "Emety Ream bring up this list-it will possibly
have multiple pages to look at for
additions to add any other rooms
to your Department Template,

Figure 5

To add to the “Room Template Name,” check all boxes next to the desired rooms and click on
the “Add Selected” (figure 5).

Add Department

Users can add departments within the “Add Department” screen (figure 6).

Team

Admin  Project Listing  Reports

gPlan Home = Admin = Dapartimant Templatas = Add Templata

i Admin Department Temalates Add Department Roem Templates rema

* = Required fick

® Dapartment Template Nama Casualty and Treating

Figure 6

Enter the name of the new department and click on the “Add” button (figure 6).
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ePlan Home > Admin > Deparmant Templates > Edit Template

Department Template Name  |Casualty and Treating | _Save ][ Reset |[ Delete |
Room Templates for this Desartment Template: 0 Fird Room Templates to Add to this Department Template
Room Template Name
Figure 7

Once a department is created then rooms can be added to the departments (figure 7).

Room Templates

Users can select the pencil icon (figure 8) and see the list of items assigned to that particular
room template (figure 9).

gPlan Home > Admin > Room Templates

Admin Diepartment Templates ] Room Templates Add Room Template Hems
Room Template Search |

123
|G Toilet, Public, Male
|5 Toilet, Public, Female
| Toilet, Patient
|# Dressng Room
|52 “Empty Room
|5 Toilet, Staff
|52 Scrub station, Two Bays
|52 Scrub Station, One Bay
|5# Oparatng Room, C-section
|2 Solled Utilcy

Figure 8

Adding equipment items to the Room Template (under Room templates) works the same way as

adding rooms to the Department Template.
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ePlan Home = Admin = Room Templales = Edit Template

RoomMame | Toilet Public, Male | Save | [ Reset ] [ Delete ]

Ttems for the Template: 7 Find I'tems to Add to this Room
1

Code Description
Description Unit Price

" anuFacturer Arch m
Dispenser, Paper Towel, Surface Mount $53.00 odel Manufaciure Aret - _
Digpenser, Toilet Paper, Surface Mount
Dispenser, Toilet Seat Cover
Table, Infant, Changing, Wal Mount

Click on Search to add

4633-015 Waste Can, Open Tap 5
Tilses9-000 Dispenger, Hand Sanitizer, Wall Mounted 524.00 P -
filszs3-000 Dispenser, Soap, Wall Mounted $68.00 additional items to the

list on the left.

Figure 9

Users can add additional equipment items need to be added to this list, clicking on the search
button (figure 9), which will provide check boxes to add equipment to the current list (figure 10).

Admin Project Listing Reports
FPlan Home > Ad) = Room Templales = Edit T Iah g
SRS 7 S 7 R s T R e P You MUST save to keep your changes/additions.

Room Meme | Toilet Public. Male | Save ] [ Reset ] [ Delete ]
Ttems for thig Template: 7 Find Items 0 Add 1o this Room
1
[— Unit Price Cogs Description
Dispenser, Paper Towel, Surface Mount $53.00 Made! Manufacturer Arch B
Dispenser, Toilet Paper, Surface Mount $30.00
085 Digpenger, Toilet Seat Cover $36.00 ~ Items Found: 5208 m
5289000 Table, Infant, Changing, W, $328.00

fife33-015 Weste Can, Open Top $10.00 12345678910,

T sa63-000 Dispenser, Hand Sanitizer, Wall Mounted 524.00 I Description Model Unit Price
TWs253-000 Digpenser, Saap, Wall Mounted £68.00 [ 3314001 Ablation System, Uterinel ThermaCheice 30,00
[ 3337018 Analyzer, Lab, Blood Culture BacT/Alert 30  548,822.00
- . Combinaton
Check items to add to W Right)
Click on "Add Selected button O] 3341004 Analyzer, Lab, Blood Gas / pH | Oximetry ABLB20 Flex $40,603.00
. 3347023 Analyzer, Lab, Chemistry Dimension Xpand 0,00
to populate list. - Pius (Basic)
Figure 10

Adding Items to Room Template
Users can quickly populate items into the room template; they have the ability to quickly search

four fields that will assist this process (figure 11). Entering information into one or more of the
four fields will find the item you are searching for (figure 11).
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gPlan Home = Admin = Room Templates = Edit Template

RoomMame |Toilet Public, Male

ePlan Module
Admin

| Save | [

Reset

I [ Delate ]

Ttems for ths Template: 7

[ S—— Unit Price .
"
Dispenser, Paper Towel, Surface Mount ode

Dispenser, Toilet Paper, Surface Mount

Find Items to Add to this Room

Description | bucket

Manufacturer

'\\

Arch e Search

Diggenser, Toilet 528t C
Table, Infant, Changing,
Waste Can, Open Top
Digpenger, Hand Sanitizer, Wall Mount
Dispenser, Soap, wiall Mounted

1 Mgarit

5353000

Description
Budket, Kidk
Budket, Mopping
Buckst, Mopping
Bucket, Kidk

Budket, Kidk

P-102055

Figure 11

The same process to add to the room template from previously explained entry process would

apply here also (figure 12).

Admin Project Listing Reports

ePlan Home = 4dmin = Room Templates = Edit Template

Room Meme | Toilet Public. Male

Ttems for the Template:

You MUST save to keep your changes/additions.

| Save ] [

Reset | [ Delste |

Find Items o Add o this Room

Description

Manufacturer

Items Found: 5208

Add Selected

12345678910 ..

1
Coge
Description “
Dispenser, Paper Towel, Surface Mount Model
Diispenser, Toilet Pager, Surface Mount
{0 Dispenger, Toilet Seat C w
it see9-000 Table, Tnfant, Chang 1 Mourit
43015 Wasbe Can, Qpen Ty
filsess-000 Disgenser, Hand Sanitizer, Wall Mounted D
TWs253-000 Dispenser, Saap, Wall Mounted
[] 3337018
Check items to add to W
H 3341004
click on "Add Selected” button S
[ 3347023

to populate list.

Descrpbon

Ablation System, Uterine 1

Analyzer, Lab, Blood Culture

Analyzer, Lab, Blood Gas / pH | Oximetry

Analyzer, Lab, Chemistry

Model Unit Price
ThermaChoice

BacT/Alert 3D 548,822.00
Combinatan

(Right)

ABLE20 Flex $40,603.00
Dimension Xpand 20,00

Plus (Basic)

70f9

Figure 12

1/24/2016



¢ITEAMNET
ePlan Module

Admin

Add Room Templates

Users will need to enter a unique name and select the “ADD” button. Users will get the blank

template to begin the process similar to adding rooms or items as previously mentioned
(figure 13).

Team
Admin  ProjectListing  Reports

gPlan Hame = Admin = Room Templates = Add Template

| Admin ) Department Templates Room Templates Add Room Template Hems

* = Required Fickd

* Room Template Hame

Figure 13

Enter info into the “Find Items to Add to the Room” area and click on search (figure 14).

Team
Admin Project Listing Reports

gPlan Home = Admin = Room Templates = Edit Template

Room Meme | Sitling Room | Save ][ Reset ][ Delete ]

Ttems for this Template: 0 Find Items to Add to this Room

Code Description

Mode! Manufacturer Argh -

Figure 14

Select needed items and click on save to create room template. Click on the search button to see

available templates for rooms as explained under “Room Templates” above and repeat that
process (figure 15). Add appropriate items as desired.
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gPlan Home = Admin = Room Templates = Edit Template You MUST save to keep your Changes.’additions.

Room Meme | Toilet Public. Male | Save ] [ Reset ] [ Delete ]

Ttems for ths Template: 7 Find Items to Add to this Room

Cod

n Description o= )
e Dispenser, Faper Towel, Surface Mount Hods Menuraciures areh s
Tif&391-000 Dispenser, Tailet Paper, Surface Mount
gﬁ?ﬁé{!ﬁ'} Dispenser, Toilet Seat Cover e Items Found: 208 Add Selected

5583-000 Table, Infant, Changing, Wal Mount
fif+633-015 Washe Can, Cpen Top 12345678910 .
fifsees-000 Dispensar, Hand Sanitizer, Wall Mounted Description Model

S353-000 Dispenser, Soap, Wall Mounted tem, Litmrine 1 ThermaChoice

3337401 Analyzer, Lab, Blood Culture BacT/Alert 30 543,
i i Cambiniat
Check items to add to W Wy
click on "Add Selected" button [] 3341004 Analyzes, Lab, Biood Gas / pH / Oximelry ABLB2DFex  $40,603.00
i 02 inalyzer, Lab, Chemistr d 0.0
to populate list. dfesainies]l o HE R 4 g:se:nas;;l?um .00

Figure 15
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